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1 Docember 1955

'."t«;mvmﬁr;!‘fbﬂ}! FOR: Training Idaison OfCleors (Lo atribution)

sunEoT:  Kefeotivs liriting

Zen o1, Two coursen in Effoctivoe Trdting wvill bo conducted during
<. . the period from 1O Jamuary through 15 Maveh 1956, Tech in e
et Lol 20=hotr COUrnO, conploting of two ong-hour mestinco each woek for

- %ten wookn, Each courno docls with the Lasio vrinciples of effective
expooitory writing, and 1o dogimad for Agency emnloyocs vho havo

Cod rosponsi , ; rorvising veiting. They will be
e e —

2., Tmerae Fo 1 is destgred for emisyoee: iz preles G2
throrngh GO-11, Tt wiT2 woet wn Tuesday end Timralsy TOTHLTE,
- fpom 1000 to 1100 hours, beginning 10 Jamunry and ending 15 Yarch
195G, Ciegses will be hold in Room 2025, PES Building.

Cour=a Bo_ 2 iz for erplorees in grados G5-12 end sbova.

g, , mWJM*wﬁmﬁmgifw:m& it o3
-clanses aleo will meet in Room 2025, RD Bullding.

foi 3';: Enrollment in each course 1s limited to 20 students,
" Applications in oxcoss of this numbor vill recolve priord ty
corsidorntion for mubsequent, coursca,

1 4. Trairing recuests ohouvld be formrded through anpropriato
Training OfTicers to the Registirar, IR, Room 17,
by tho close of busirens L Jnrmaryzlf}%.
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MATTHEW BAIRD
Direotor of Traluning
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